








2. THE SECTION 10 GUIDE ON HOW TO USE THE ACT
[SECTION 51(1)(B)]
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•		Purchase or lease agreements

•		Restraint agreements

•		Sale agreements







•		Certificate to Commence Business•		Directors’ Attendance Register•		Index of Members•		Memorandum and Articles of Association•		Minute Book, CM25 and CM26, as well as Resolutions passed at general/classmeetings•		Proxy Forms •		Proxy Forms used at Court convened meetings•		Register of Directors and Certain Officers•		Register of Directors’ shareholdings•		Register of Members•		Register of Mortgages and Debentures and Fixed Assets•		Supporting schedules to books of account and ancillary books of accountSTATUTORY EMPLOYEE RECORDS•		Arbitration awards•		Attendance register•		Collective agreements•		Date of birth of each employee•		Determinations made in terms of the Wage Act•		Employees’ names and occupations•		Employment equity g
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iii. The Request Procedure

Form of request:



5. AVAILABILITY OF THE MANUAL [SECTION 51(3)]

This manual has been made available to the Human Rights Commission, In
accordance with paragraph 9(1p e ofhe HuRegulatn, 8ofe0s,.red in terms e ofhe


